
CREATING A 
BRAND 
STANDARD 
MANUAL 
HOW TO CREATE A IDENTITY FOR YOUR 
LOGO & COMPANY 



WHAT IS A BRAND 
STANDARD MANUAL? 
A guide or set of rules that defines the look and feel of all of 
your marketing materials. 
Every brand should have a brand standards manual to 
ensure that all visual elements created by the company is 
consistent 
This can vary based on company's size and needs 



WHY HAVE BRAND 
STANDARDS? 
•  To give a set of clear and concise rules which help people 

build materials 
•  To remain consistent in all marketing materials 
•  To avoid people distorting or deviating from your 

company’s style and branding 
•  To enhance your marketing ability  

•  To avoid people using the wrong colors, fonts, and/or 
changing the logo 



LOGOS 
The most important part of your Brand Identity 
What to include: 
•  The placement of your logo through out various materials 

(ex: letterhead, business card, brochures, etc…) 
•  The sizing of the logo 
•  Minimum size you logo can be displayed at 
•  All the variations of the logo 
•  Colors the logo can be displayed in (including greyscale) 
•  Specify the amount of empty space that needs to surround 

your logo in order to be effective 
•  Can the logo be inside a border or shape, and indicate 

spacing 



EXAMPLES: 









GRAPHICS 
Include: 
•  Style of graphics 
•  Borders that can be used 

•  Backgrounds images that 
can be used 

•  Patterns images that can 
be used 

 

 



COLORS 
List all colors associated with your brand 
Include: 
•  A swatch of that color 

•  Hexadecimal color code 

•  The CMYK color code 

•  The RGB color code 



FONTS 
All brands need to have a set of Fonts that is used for all 
materials both online and in print.  
List out all the fonts used, with examples and a character 
set. 
Include all versions of that font that are acceptable, ex: Arial 
bold and narrow 
Indicate character and line spacing if needed 





OTHER THINGS TO 
CONSIDER… 
•  Brand History 
•  Vision 
•  Personality information 
•  Social media guidelines 
•  Design layout 
•  Grid standards 
•  Business card layout guidelines 
 
 
**Include image examples for each 









RESOURCES 
•  http://www.entrepreneur.com/article/78542 
•  http://www.logoorange.com/corporate-identity-manual-

brand-style-guide.php 
•  https://saatchidesign.wordpress.com/2009/09/25/20-top-

tips-for-designing-effective-brand-guidelines/ 
•  http://www.webdesignerdepot.com/2014/08/why-your-

brand-needs-a-style-guide-and-how-to-create-one/ 

 

 
 


